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ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SCIENTIFIC OFFICER/SENIOR
SCIENTIFIC OFFICER/JUNIOR SCIENTIFIC OFFICER

FTATAI /TR /TIHTIT
OFFICE/FACULTY/DEPARTMENT -----mmmnmmmm oo

gaifea av/3afr &1 wfadea
REPORT FOR THE YEAR/PERIOD ENDING-----------------

FafFas saRT PERSONAL DATA - ($ITfT PART-I)

31T T ATAName of Officer

Sl fafdr Date of Birth

3rgard Qualifications
va) f&faer 3@pe@s Civil Academic:

b) earaar@s Professional/
darsirér Technical

rc) gdorar afga facelr smwr
Foreign Language with
proficiency

d) 3cciot et gdaT

Promotion examination
passed

S PrgEads & R

Date of initial appointment/grade

FIAT TRRI.ST/3..31./37T

Rrogadia?

Whether the officer belongs to
SC/ST/OBC?

IAA Us/deaH Ta fgfad fafy

Present grade/designation &
date of appointment
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n2n

7. a1 & gRiel fAgfFaat @1 saRT Details of appointments held during the service

gg Post & From ds To I3 ad Grade Pay

8.RuiféaT, gafdoliehat Td Edlehehcll TITEIHRY
Reporting, Reviewing and Accepting Authorities

Raiféar Jdeter STH UG UgaATH Rale $r 3afer

Channel of Reporting Name and Designation Period covered in the report

Raiféar arfererr

Reporting Authority

qeAfdollehel eI

Reviewing Authority

AR TTfIHRT

Accepting Authority

9.  a¥ & NI 38 A IquieAfa v srafey(gd,gfeor 3

Period of absence from duty (on leave, training etc.) during the period.

10.  IfE fEsry & #ig GiRNefor gred far g, ar 91 386 Sead H|
If the officer has undergone any training, please specify.

11. QEERR AT FFATT Awards and Honours
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12.  ROféer av & R THUAR/TANEIR/TANRET & sGR
Details of APAR/NIR/NIC rendered during the reporting year

ATH TG 9gaATH 3afer RO & v
Name and Designation | Period Type of Report
Rarféer orferenrdr
Reporting Authority
qeAfdollehel TTErhRY
Reviewing Authority
FAFRFAT TTARRY
Accepting Authority
HATIT PART-2 m‘qu SELF APPRAISAL

1. Hhoedr & d@fged faavor Brief description of duties:

(3T9% aRT UTRd U & 32T JUT F, S R FAsurfea Hie gid 8,98 100
ersgl & Objectives of the position you hold and the tasks you are required to perform, in

about 100 words)

2. aIi¥e& 1 A= AR 3gafsu™r Annual work plan and achievement:

fasmifea ffw = arer dR/aY & fav Auia fee v
& Tasks to be performed/Targets set for the year

qIEdTdeh 3UeTseT

Actual Achievements
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3. RaE 3afr & ST a1 39 FErar & F 3O FIS IEURT AeE AT § 3T
3RO FAlqoT R FheldIqdsh G fhIT 9T &S T8 Yomellerd Jur fhar (S
TROTAFTET JINFATTATHTURDPT T Hgeaqul ofeT Tgam & AR/AT FHAG HYaT oo &
HAY S &) iy var ¥ ar (100 et ) 3Her f¥awor &

During the period under report, do you believe that you have made any exceptional
contribution, e.g., successful completion of an extraordinary challenging task or major

systemic improvement (resulting in significant benefit to the user/stake Holder and/or
reduction in time and costs)? If so, please give a description (within 100 words)

4. q HlT T FRF ¢ Sleaied 9% FF fasures & a0y a1 mar?

What are the factors that hindered your performance?

5. hudl 3o & A ¢ ST 3T GiNETor HrdhAT GART I HIAT I AgaR Sellel
ST HEHH A § ¢

Please indicate specific areas in which you feel that need to upgrade your skills through
training programmes.
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6.  UA 3eo@ A fh FAT YAl SHeisy a¥ N e Hufed anven fqeRolr FuiRa afa
3T Fist a¥ T IcaRkadt a¥ F 31 FIay db gof T & a5 A1l I AT ar favor
gl T A aE foree|

Please state if the Annual Return for immovable property for the preceding calendar year was
filed up by 31% January of the succeeding year. If not, the date of filing the same.

FIAT 3 1 HIUFRT F gEanEr
feAT Dated: Signature of Officer reported upon

AT PART -1 W APPRAISAL

1. &9 AU FI7 39 HOT AR @’ Al F 3feaf@d s aeen 3R 3ga
iR Al & qUae § Hafd el & HgAd ¢l Ii g1, df aedideh faawor &

Please state whether you agree with the responses relating to the accomplishments of the
work plan and unforeseen tasks as filled out in Section-11. If not, please furnish actual
details.

2. fow sfoed & RO fod o W@ § e 38% @anT 3R dnree fear @ g ar
3% g W HUT el feeaul &)

Please comments on the claim (if made) of exceptional contribution by the officer
reported upon.
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3. 5w 3MOaRT fr Rdic fodr a1 W & Fa1 39 399 FF & Jeg & AAVIAT P ATBeIdr
el 82 afe &, ar aredias fAaaror &)

Has the officer reported upon met with any significant failures in respect of his work? If yes,
please furnish actual details.

4. FIT MY FERAT JWFR GRT 90 T FRIA Teld A TRd T TeAd &2 I g ar
39T TR &

Do you agree with the skill up-gradation needs as identified by the officer? If not give your
recommendations.

5./ I T Hedihel (1-10 & YA W), SH AT T 40% AT §em
Assessment of work output (on a scale of 1-10): weightage to this Section would be 40%b)

faware Attributes gfadest ATfaeRT qeAfdoliehel TRy
Reporting Authority Reviewing Authority

i) Tafoa FRBmERT vl & 3R
W IEfed AT H 3Tty
Accomplishment of planned work/work
allotted as per subjects allotted

i) Fr-fesareer $r Fife

Quality of work output

iii) freeryor-a7aar

Analytical ability

iv) fafase & A sqalr/mERT
it &1 fsaree

Accomplishment of exceptional
work/unforeseen tasks performed

fsta & &1 @&ar AFT  Overall
Grading on ‘“Work Output’

AR

Initials
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AfFAIT JON T HeAlehat (1-10 & A W), T HET F 30% T M
Assessment of personal attributes (on a scale of 1-10) ; weightage to this Section would
be 30%)

faeiwarvAttributes Raféar MOy | gefdeiener iRy
Reporting Officer Reviewing Officer

i) T & gfa gfSeahiuT Attitude to work
i) 3cakcifca & HGaT Sense of

responsibility\

iii) 3RMAT ST IWAT Maintenance of
Discipline

iv) IYOT ahierel Communication skills

V) &l cd & 0T Leadership qualities

vi) S & BT & §T H FIH R
&THAT Capacity to work as part of a team

vii) THEI-HHAT & AdINd S e H
&THAT Capacity of work in time limit

viii) RER-cIIFATT  Hael  Inter-personal

relations

sfFqea o # wHET ATT Overall
Grading on ‘Personal attributes’

I

Initials

7. JehrdlcHs HETHA &1 Hediad (1-10 & YA W), 36 HET &1 30% dco grem

Assessment of functional competency (on a scale of 1-10); weightage to this Section would be
30%o)

fIIaTe Attributes Raiféar OB | qeAfdeiehal TR
Reporting Officer Reviewing Officer

FeT ¥ gefoa Hgai/fafaasi/arvorer
&I AT 3N 3eTehl FEl e & olF] el shr

DIEDGIE Knowledge of

Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.
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ii) @ 97T 8T & AT T arer AFeT H
39T TR W FoTT o T &Aar Capacity

to take decision at his/her level on matters
within area of delegation

iii) GA=ag &7AAT Coordination ability

iVART dar dicafigd e fT FEeIdr

Ability to inspire and motivate

V) dehsitehl ATl Technical Knowledge

YhRITcHS T&IAAT 1 AT AfFTr Overall

Grading on ‘Functional Competency’

TeTETT
Initials

8. Tareeg i F&ufa State of Health

9. TcgfeTsaT Integrity — 30 @iad H feouoly Sefai@a & fawedr & & we g9 The

remarks against this column shall be made in one of the three options mentioned below:

i) Heg & WX 3ryar Beyond Doubt; or,:

i) W AT HA P Glage 9T G IS §
3rgar Nothing adverse has come to
my notice; or

i)  If AR T Feafaser 7 HE &,
3H: U e feequly Heleet g
Since the integrity of the officer is

doubtful, a Secret Note is attached
herewith.

(39 FletH H THTHR. W A & foeas-Il F AT v v Rer Adet & 3ear amr
ST Column should be filled up as per guidelines indicated in Annexure-Il to the Instructions on
APAR)

10. o MR &1 RO fody o W@ & 3@ qHa o, TEed, HAR THS Ud FHAIR
@t & gid SqagN Wigd e Hediehel Td B¢ W H 01 § 10 & YA W qH AfSan(@AT
ATSIT &Y o7 & Heheloh o AT AT AT & AT & HIAT AT & FNT & AR W Hdr S

g)General assessment of the officer reported upon including overall qualities, strengths, lesser

strengths and attitude towards weaker sections and overall grading in the smaller box provided on a
scale of 1-10 (the overall grading in the be based on addition of the
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mean value of each group of indications in proportion to the weightage assigned)

11.  T#ET F3(1-10 & & FOE @)
Overall Grade (on score of 1-10)

TUTT Place:

featier Date:

Ruiféar et & geanr
Signature of the Reporting Officer

(FEITcHS ST Aigd THTIHR. & 3R Gt 36 THLUIR. HF ofdeth-l # 3Mq &

Instructions regarding filing up of APAR with numerical grading are indicated in Annexure-1 to the
Instructions of APAR)

AT PART — IV (FHI&T Review)

1 & 39 aenlll & ROfesr el gart ® 3m3eye 3R fafdies auit & dew # o
AT FaHeAIh § HEAT 82T T RN & IrEIROT 39Afekal Ageaqul 3ratherdrsit
& HU H hU a0 Hedichad A WeAd 87 (Il 39 FfidesT HPRY garm fQw are o
& fondll HEATcHS Hedihad & TEA =6l & al HUAT YT Hedichel $H N7 & T arw
AT & AUIRT T A & TUT RAgTAATT & 3METER )
Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Section-I1l. Do you agree with the assessment of

reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record
your assessment on the column provided for you in that section and initial your entries.)

& Yes 8T No
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3TEA gl B Ufd A FUAT 3@% HROT FAC, F FS W §T § T 39 FS
JEolelT IT ST Agd 272

In case of disagreement, please specify the reasons, is there anything you wish to modify or
add?

YeAfdeilehel 3R E@RT Uel eer| HuAm o@remEr 100 sar & fecuolr &Y, fow#
HTORRY T FHEEd fARAVA3T T T 81T Td IHAN HASR qait & gfd gfed anfder
&l

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections.

vicidest & H -l # QU a0 aeeT & MUR W Fel el HeacHs Fafienior
Overall numerical grading on the basis of weightage given in Part-3 of the Report.

gaAfdelsda JRAFR F gEanRr

Signature of the Reviewing Office
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(i)

(ii)

(iii)

(iv)

(v)

(vi)

TeFdAskAnnexure-1

HEATHAS AVAI0T & A1 THUAR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

Uthtﬁ%ﬁiraﬁﬁaam:ﬁaﬂtemmammmaﬁgcmml
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T ST & fh 1 31y 2 & Rl aeftentor (T R ar fadwansit o for  fAeme
AoleRor & vfdiger) @I fARISC AHAABT & AW § Ford 7 # wdicd &9 & i fean
ST AR A YRR 9 I¥ar 10 & T Aot & Tew A fOftre Iucfsuat & d@ A
Jifaca fear arwem Aot 1-2 3ryar 9-10 TR BT € 31 3o Aifaca v I & s=a gl
qifegen Ao Far FIT §U TfddesT T Iefdeiensr il r foralr siferr T
SO 3eTeh 3Nl a€T HEAT H ToA H HId HEAA 1 Joflell H Hl =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

THAUHR &1 8 & 10 & & HT gafieior “Sepse” folar Swam dur FEeo/deleaid & o

3T gredieh T 0T FR F AT uredis 9 fear SR
APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promaotion.

meﬁamsﬁaﬁaasaﬁaﬂa?ﬁww“agaam”ﬁmmmm7ﬁm
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

TAUIR & 4 JA7 6 ¥ BT & g & Foffaxor “3eor foar Smwem gor greais 5 f&ar
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUIR T 4 @ HA qeffeor ‘e forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkhkkkx



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.

(This may be completed even a week

earlier).

Submission of self-appraisal to reporting officer
by officer to Dbe reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31% August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21 September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




