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feeellr faRafaearer UNIVERSITY OF DELHI

Ffass Fffgar & v afds FRifasuee Fgeaiwa Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ENGINEER

FTIATTI/ TR/ TIATIT
OFFICE/FACULTY/DEPARTMENT =----nnnnnmmmmmmmmm oo

gaifea av/3afr &1 wfadea
REPORT FOR THE YEAR/PERIOD ENDING-----------------

HRTPART-| -3afFde sGRTPERSONAL DATA

31T &1 A1 Name of Officer

Jqar # HRYFR TgoT 31 Ay

Date of Joining the Service

SeAfa
Date of Birth

FIT ARRT 37.37./37.3.37./37T

Rrser a9t &1 §

Whether the officer belongs to

SC/ST/OBC

qH I3 H AR FgiEd @ far fe=tien I3
Date of continuous appointmentto Date Grade

present grade

AT 9g 3R 38 W dardr i daRkE fears DS
Present post and date of posting thereto: Date Grade
ST W IHIRYT Tl AT A el & HROT
Period of discontinuity from duty On account of Leave
gfIEToT/ 3T TRSRT HAT oh HROT

On account of Training/other
official assignments

Ay 3Re IraaRs 3gane

Academic and Professional Qualifications:

Sr Contd...P-2/-
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1.9

2.0

2.1

2.2

2
femefr adrerr 3ot &r Departmental Exam passed:

gl Yes 8T No

HATITPART - 11
F1at &1 wi@ca Raor Brief description of assignments
Rateltha 3afr & e v oo #rat 3R 3yafeuat o1 dféiea faaRor eemmr 100 ersal
# ¢ oad div arv R[ftrse st &1 3eer@ fhar sy
Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

v aw #$ 3eg HAREd IR R FERE U U w7 S Sedw wiE
3TaeTe gl

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

FIAT 3o F [ FAT qaadt FHoist a§ H 3aa Tfed afves Faolt Huia ol
AT Hoist a¥ ¥ IccRkadt a¥ F 31 FIat deh gof T &F a5 Y| I AT o faror
gol e A aRrE fordr e

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

I 3 e IS & Ay afRa sranr

Officer reported upon Signature with date
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AT PART-I11I

3.0

J few arw Ry 3.1 & e H IfT FS 3rTgATY 8 ar 3gHT TAT 3 IHHHRUTETIT?

Do you agree with the self-appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1  below, if

any

T 39 AfUFN @rT aedl AR 3vafrdl & datr 7 v v FarediT ¥ "gAd 82

3.1 feta #1 F1 Fearrer (39 #ET FT ART 40%@M)
Assessment of work output (weightage - 40%)

yfadger arfererd yafdatse yfwrd
Reporting Authority Reviewing Authority

i) RT 2.0 & AR U 0w @ g7
A I drAr

Extent of accomplishment of  work
assigned as per para 2.0

i) ST R T FOTr
Quality of output

iii) faeeIyor-a7adr
Analytical ability

iv) 21 & Er  fasoifed
HEUROT3ART S & qU e

Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.1

FHT A3 Overall Grading

TR
Initials
3.2 safFaera fAansit #1 HeAtwe (30 T FT IS 30%81M)

Assessment of personal attributes (weightage 30%)

gfcdesT wfgrerY gafdalsa qriasr
Reporting Authority | Reviewing Authority

NELR KRG EGIERIE]
Attitude to work

i) 3caReTAcad Hr AT 3R ggel et
Fr erfea

Sense of responsibility and initiativeness

iii) 3egRmeT A THET B ey
Discipline & punctuality

iv) EUYOT hierel

Communication skills

ST Contd...P-4/-




V) EH AGAT H HT el DI &THAT
Capacity to work in team spirit

Vi) TFT TAT F HT FIA T &F AT

Capacity to work in time limit

Vii) RER-afFdera et iR 319
Hdfdehel U AMEhI & AU FeET
Inter-personal relations including client
and customer relations

viii) TareeT &7 *ufa
State of Health

ix) 3RS T et FUAT SRR
$r 3fFER 3R 39 & FT Zeom W
AP o H FITH ¢

Aptitude and potential please mention
about the aptitude of the officer and areas
in which he has potential to develop along

with training needs.

g#a AfZarOverall Grading

AT

~

Initials

3.3 YFTATcHE WETHAAT FT HodidsT (38 AT FT ST 30%6319M)
Assessment of functional competency (weightage 30%)

EIGECT R IBEa
Reporting Authority

qafdathe gifsrY
Reviewing Authority

i) Cop) SE a qeted
GREICIGREICIR I R 2 W 1 18
3oIhT TEl RE H TIET Hlel hT JEIdr

Knowledge of Rules/Regulations/
Procedures/Specifications and Codes in the
area of function and ability to apply them
effectively

i) AT UF 3T AFedd, Yrahold, IR
FeATAT, &THAT T sART Planning & Design,

estimation, drawing sketching and detailing
ability

i) e &1 fAgeveT, FARFT s Al
Fr faeewor  Analysis of Rates, extra

substituted items
@giag, wesl & faT amy @@t NA. for

Architectural Assistants)

Iv) §H=ag &TAArCoordination ability

V) UeYd, §96d, fAgFer 3R e dr
@@ Management, organization, control

and supervision of work
(@rdfag werst & favw ey &€t NA. for

Architectural Assistants)

ST Contd...P-5/-




Dependability,

vi) faRgwemar,  gigAcar,  remaEd
3CRlt FT Ul FA A AT
intelligence,  industry,
promptness in carrying out instructions

g#Hy AfFIr Overall Grading

AT

~

Initials

HATIT-IV: PART-IV

4.0 SIETRT 70 Ul H UsT e Pen Picture in about 70 words:

1-10 e W HE-111 $r AT AfFar
Overall grading of Part-111 on scale 1-10

AT Grading gfadea aiferd qefdateer wiftwrt
Reporting Authority | Reviewing Authority
HTITPart 3.1
HTITPart 3.2
HTITPart 3.3
A AT
Overall Grading
AT
Initials
Raiféar s/ & geanr
feeTreh Date: Signature of Reporting Officer
YT Place: with seal

Sy Contd...P-6/-




AT PART-V HIGT REVIEW

1) YeATdellenel TTTEIRT & 3efer @ar v rafer

Length of Service under Reviewing Authority:

2) 1 3T AE-Il A RO PR carT & 3M3eye IR A Uit & dew d F
AT THeAIHA H HEAD 57 Tiq 3T Thedl ACACHS Hodiehel AT TAEIA @ HgAA
e B, o HUAT I HET H QU A0 FlGH H U Hodichel & ood Y IR 3T
giafseal 9T 3eaBr |
Do you agree with the assessment made by the Reporting Officer with respect to the work output and

various attributes in Part-11l. In case you do not agree with any of the numerical assessment or
attitudes, please record your assessment in column provided for in that Part and initial your entries

& Yes a8 No

3) Ad fRewrar &1 Rufa # gcgeatl faavor 3R ROl FEedw

In case of difference of opinion details and reasons for the same may be given

4) Raféar HRwRY & 9 TR 9 3 iaaan/3raciehe

Remarks/observation on the Pen Picture by the Reporting Officer:

5) 1-10%her 9X FHI AfSer Overall Grade on scale 1-10:

yafdatds HfAFR F gEanrr
feeTreh Date: Signature of Reviewing Officer
YT Place:

*hkkkikkkikk



(i)

(iii)

(iv)

(v)

(vi)

Helddsd Annexure-1

HEATHAS AVAI0T & A1 THUAR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

Wawasmaﬁﬁaam;ﬁaﬂttmmammmaﬁgcmml
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T ST & fh 1 31y 2 & Rl geftetor (T R ar fadwansit o dor  fAeme
AolieRor & wfdiger) @I fARISC 3AHAABt & A @ Ford 7 & wdicd &9 @ i fean
STEm AR A YRR 9 I¥ar 10 & fReT Aot & Tew A fOftte Iuafswst & d@r A
e fear arwem Aot 1-2 3rgar 9-10 TR gidr € 31 3o ifaca v o= fr s=a §
Hifeged Ao FeT= FHIA U IfddesT T Iefaeiisner ifeprivar 1 el Afasrr &
SSTAEROT 3oTeh 3T aET HEAT H ToAT H HId A & Jofell H =l =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

THUHR 1 8 & 10 & & T gafieior “epse” forar Swam qur FEeo/deleaid & v

T gredreR $r T T F AT greaie 9 fear SRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

mesamsﬁaﬁaaaaﬁwa?ﬁww“agﬁm’ﬁmmmm7ﬁm

SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

TRUIR & 4 JA7 6 ¥ Bl & g & Foffaxor “3eor foar smwem gor greaies 5 f&ar
S|
APARSs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUIR T 4 @ HA geffeor ‘e forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkkkkx



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.

(This may be completed even a week

earlier).

Submission of self-appraisal to reporting officer
by officer to Dbe reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31% August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21 September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




