11

1.2

1.3

14

1.5

1.6

1.7

feeellr faRafaearer UNIVERSITY OF DELHI

FRUTeF FFTaweEF JAIAr F foav afds FRAfasueT FgeaFa Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR EXECUTIVE
ENGINEER/ASSISTANT ENGINEER

FTATAI /TR /TIHTIT
OFFICE/FACULTY/DEPARTMENT --=--mmnnmmmm oo

AT aw/3rafer &1 gfadea
REPORT FOR THE YEAR/PERIOD ENDING---------===----

T PART-1 -3af@a+ saRT PERSONAL DATA

31T &1 A1 Name of Officer

{aT #H FREAAR TgoT &1 fafy
Date of Joining the Service

SeAfa
Date of Birth

T NTARRI. /.3 [AssT
T F§

Whether the officer belongs to
SC/ST/OBC

qH I3 H AR FgiEd @ far fe=tien I3
Date of continuous appointmentto Date Grade
present grade

IAA 98 3R 3F W dATdr Hr akE et Js
Present post and date of posting thereto: Date Grade
S W IHURYT el AT A el & HROT
Period of discontinuity from duty On account of Leave
GfRI&ToT/3d eI HET & HROT

On account of Training/other
official assignments
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1.8

1.9

1.10

111

2.1

Ay 3Re IraaRs 3eanw

Academic and Professional Qualifications:

dIEcehell HISTAST T G TSiehioT F. T
fAfR(Eae areqgeer & aAFe # d))

Registration No. of Council of Architecture :

and date up to which it is valid (applicable
in case of Architects only)

Fiaéra/faesh FRIeToT/eRedT qTeThe A
fru 3R caEER@e 3gaT gt o
Inland/Foreign Training/Refresher Courses :

undertaken and Professional qualification
attained

TG ccl/eaTaaTde et Hr FeEad
g fase adet

Fellowship/Membership of Professional

Bodies/Departmental Exam qualified

HTTPART - 11
a¥ §q FEHEAFT SELF APPRAISAL FOR THE YEAR

Frat &1 gigrea Qawor

Brief description of duties of post:
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2.2

2.3

24

HUIT AEICHD/IcTeT/fAcd «e /3] It (8 & 10 #He alIdT & %A #H) & 3ol & ST 3HIH
T g e aiv & 3R 93e @8 & GEY H AU 3T Ued HI gr

Please specify the quantitative/physical/financial targets/objectives ( 8 to 10 items priority —

wise / in order of importance) that were set for you and your achievements against each
targets.

&I Targets: 3qdfedr Achievements

FUAT Flad 2.2 # Afdse Fedi/z af & det 7wl suafeudl w dfica feoqol &%) Foar
3 &7 T 3ool@ HL foldd HTHr 370 Igafeerar W af 3R 398 39 AT &1 ) oo
Codl

Please comment briefly on your achievements with reference to targets/objectives referred to in

column 2.2. Please also indicate significantly higher achievements in relation to the targets and your
contribution thereto.

FIAT FoA 2.2 # BAfEse Faat & deat F FiAat W e feouoht w1 For 39 Fadt # g
FA H IfE FIS 3EVT @ &, a 37T Iead FY |

Please comments briefly on the shortfalls with reference to the targets referred to in column 2.2. Please
specify the constraints, if any, in achieving the targets.
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2.5 (Fa) FAT A TaAAAY & AT Tl PG g T aif¥en & Aot e

2.6

2.7.

o &, o g Raiféer wifeery 82
Have you set the annual work plan for all officers for the Current year, in respect of
whom you are the reporting authority?

& Yes 8l No

(@b)aFar 3usr el g AT fir vdrvamr. o §, Swe 3ma Raféer oty
g ?

Have you written the APAR of all officers in respect of whom you are the Reporting
Authority?

& Yes a8l No

AT ofr 3 AfaRed td 3T & [SddT 3ca@ AT IS &1, IoThT Ioold
N, S Huel fohw 10/ & fhT T

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning

1.

FIAT 3o F [ FAT qaadt FHoist a§ H 3ae Ffcd afve Fawolt Huia ol
AT Hoist a¥ ¥ IccRkad! a¥ T 31 FIat deh gof T &F a5 oAf| I AT o faror
gl I T aRE fords |

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

I &R e A F Ay aRa sranr

Officer reported uponSignature with date
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HATTPART-III

3.0 AT AT &l U4 3YeITeurdl & HaY H PR & TaHedied & HgAd ¢l A T arw
RT 3.1 F T 7 e FS 3wgAfa & o 3T T 3R FROT IA©

Do you agree with the self appraisal of the officer with regard to targetsand achievements.
Indicate reasons and extent of disagreement withreference to 3.1 below, if any

3.1 foeta #1 #1 Fearrer (39 T FT aTT 40%08 M)
Assessment of work output (weightage - 40%)
On scale 1-10 % ¥t 3 ;HUAT IISAT HT W see instructions

gfcdesT wfererY yafdaids wfasrt
Reporting Authority Reviewing Authority

i) RT 2.2 & IFAR U 1T FF A g1
T hr dAT

Extent of Accomplishment of planned
work as per para 2.2. above

i) HeT R T FqoTem

Quiality of output

i) RT 2.6 & AR fAsaried
JTETROT/HAATETT 1 T R el

Accomplishment of exceptional
work/unforeseen tasks performed as per
para 2.6 above

foofa & W Fa Ram AT
Overall Grading on “Work Output’
AT Initials

32 cufFaea faRvwansit &1 Hediewe (30 ST &1 T 30%@1)

Assessment of personal attributes (weightage 30%)

On scale 1-10 & &&er 3 ; O Hﬂ?@ﬁ I W@ see instructions

yfadger arfererd gaAfdether griasR
Reporting Authority Reviewing Authority

1) F & gfa 3fAsR
Attitude to work

2) Ugdl, 318d Td ATUT-HYeoldl
Initiative, drive and resourcefulness

3) 3eRmdeT
Discipline
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4)

TUYUT hireT

Communication skills

5)

T H1GAT T F F HT &7 AT

Capacity to work in team spirit

6)

TAT AT § S S HT &TA dr

Capacity to work to time lines

7)

RIR-IFAT daelf 3R 39
Aafdhel T AER & QY HE
Inter-personal relations and relation
with clients and customers

8)

ICECEs IR R I e A L R G G

Aot 3k sTor  Dependability
and willingness to take responsibility

‘gfFaaa Ravant w Fa e
plEL

Overall Grading on personal attributes

TEIET Initials

33 USHIHE WETHAT FT HedldT (FH AT FT d&T 30%8HM)
Assessment of functional competency (weightage 30%)

On scale 1-10 & &&er 3 ; O y?:l)?%ﬁ I W@ see instructions

gfadesT Wity
Reporting Authority

gaAfdether griasRT
Reviewing Authority

1) ®eT & gafd  @El
fafaaal sRivomer &1 Ae AR
3R HE e § UINT A d
Jregdr
Knowledge of
Rules/Regulations/Procedures  in
the area of function and ability to
apply them effectively

2) aifdeg AT Felled T &TFAAT

Strategic Planning ability
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3) ot ot fr eFar
Decision making ability

4) TARRINUTcHAS AT
Analytical ability

5) §H=ag &7AaT Coordination ability

6) refierey 1 IRA vd fAwf@d wa
&7Har Ability to motivate and develop
subordinates

7) FuTas AfHFar & AT For EEs
Aol Td  AHfAFeud, fafRrsear wa
a3, Hediehel, HAhal dehellh
JATT T JAoTdr
Knowledge and Proficiency in Planning &

Designing, Specification and Codes,
Valuation, Vigilance Techniques

aredfag & faT For Architects

BB & o 3dh I@EE T
AL G W e\ S H
SIEgIRedr|  Higd, wederelid, 3iffea
feomseg & faUv  WarcHEsar 3R

Ao

Practicability of design attention to
maintenance problems etc., Creativity
and originality for aesthetic, imaginative
and innovative designs

I FRfaq & fawFor
Horticulture

et TR wel & A & fow
feomea,smmas  fRar fafer  Landscaping

and Designing flower shows,
Horticulture Methodology

8) USET HI TIGT U HIAT T JAIETOT
Management organization and
supervision of works

9) yfaRea gfaea@a At & g«
A H deRaTl A, 98T g, Rerfser
TAGS YA, WEE & Idcrched 8]
Sfard Promptness in  initiating  extra

substituted items. Finalising
measurements, test checks, recording
completion certificate, Responding to
CTE’s observation

@Fgfag & faT &y a8 NLA. for Architects)

‘YHATCAS FEAGT W Fol Aamh Afzar
Overall  Grading on  functional
competency

TeFaR Initials
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1-10 Fahel X HET-111 Fhr gHe AfSar
Overall grading of Part-111 on scale 1-10

IfSaTGrading gfadesT wftrarY gafdeiaer wftar
Reporting Authority Reviewing Authority
HTITPart 3.1
HTITPart 3.2
HTITPart 3.3
A AT
Overall Grading
TeFaR Initials
4.1 TS : ERRI ITSRT I Tcgfeser R} feeqult & |
Integrity : Please comment on integrity of the officer:
4.2
yfadger arfererr gaAfdether griasRT
Reporting Authority Reviewing Authority
i) Tareey &7 ufa
State of Health

i) ®ASR @@t 3R 3nEqgiEd
STfQ/37e] Sietetiial/ 30 UosT a9t & gfd
giSearoT

Attitudes towards weaker section and
SC/ST/OBC

iii) 3w va wrien: foar dfRerr Hr
FfAER 3R 3T &t # Fea@
e el & FIeTH §

Aptitude and potential please mention
about the aptitude of the officer and areas
in which he has potential to develop along
with training needs,

JTeFaw Initials
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4.3 T 70 Usal H 9 ™eF=rPen Picture in about 70 words:

Raiféer st & geEanr
et Date: Signature of Reporting Officer
AT Place:

HATIT PART-V
qHI&T REVIEW
1) YeATdellene] TTTEIRT & 3efer @ar Hr rafer

2)

Length of Service under Reviewing Authority:

1 39 AL # RO 3SR garT S 3Eeye iR f&Affe o & g9y # fHho
AT THeAIHA H HEAD 57 Tia 3T Thedl A&ACHS Hodiehel AT HTAEIA A HgAA
e B, O HUAT I AET F QU A0 FleH # 30 Hodichel & oo@ Y R 3=l
giafseal 9T eaBr |

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-111. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries.

& Yes 8l No
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2 10:

3) Ad ffewrar &1 Rufa # dcgeatl faavor 3R RO FEeedw H

In case of difference of opinion details and reasons for the same may be given

4) RAfEeT UPRY 1 U7 TeFeR 9 I8 febet i/ rdeirehat
Remarks/observation on the Pen Picture by the Reporting Officer:

5) 1-10%hel 9X F#HI AT Overall Grade on scale 1-10:

gaAfdalhe AR F granr
et Date: Signature of Reviewing Officer
YT Place:

*khkhkkkkkkk



(i)

(iii)

(iv)

(v)

(vi)

HeddAskAnnexure-1

HEATHAS AVAI0T & A1 THUAR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

Wawasﬁiraﬁﬁaam;ﬁaﬂttmmammmaﬁgcmml
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T T ST & fh 1 31y 2 % R geftetor (T R ar fadwansit o dor  fAeme
AoleRor & wfdiger) @I fARISC 3AHAABT & AW § Ford 7 # wdicad &9 @ i fear
ST AR A YRR 9 I¥ar 10 & T Aot & Tew A faftre Iucfsuat & d@ A
Jifaca fear arwem Aot 1-2 3rgar 9-10 TR BT € 31 3o ifaca v S &r s=a gl
qifegeh AN FerT FIT §U TfddesT T Iefdeiensr el r foralr sifaerr T
SSTTEROT 3eTeh 3TNl agT HEAT H ToA H HId HeAAT 1 Jolell H H=l =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In

awarding a numerical gradethe reporting and reviewing authorities should rate the
officer against a larger population of his/her peers that may be currently working under them.

THUHR &1 8 & 10 & & HT gafieior “Sepse” folar Swam qur FEeo/deleaid & v

3T gredreR $r T T F AT greaie 9 fear SRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

mesamsﬁaﬁaaaaﬁwa?ﬁww“agﬁm’ﬁmmmm7ﬁm
SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will ~ be given a
score of 7.

TRUIR & 4 JA7 6 ¥ Bl & g & Foffaxor “3eor foar smwem gor greaies 5 f&ar
S|
APARSs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

THIUIR T 4 @ HA geffeor ‘e forar S|
APARs graded below 4 will be given a score of “Zero”.
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Annexure-11

Time schedule for preparation/completion of APAR
(Reporting year — Financial year)

S.No. | Activity Date by which to be completed

1. Distribution of blank APAR forms to all | 31% March.

concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).

reporting officers where self-appraisal is not be

given).

2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).

3. Submission of report by reporting officer to | 30" June

reviewing officer.

4, Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever

provided.

5. Appraisal by accepting authority, wherever | 31% August
provided.

6. (a) Disclosure to the officer reported upon where | 1% September

there is no accepting authority.

(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.

7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21" September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell

11. End of entire APAR process, after which the | 30™ November
APAR will be finally taken on record




