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feeelr farafaearer UNIVERSITY OF DELHI

YRR & v aiffs srifasaes geaiea Raé
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR DRAFTSMAN

FTATAI/ TR/ TIHTIT
OFFICE/FACULTY/DEPARTMENT --=--mmnnmmmm oo

AT av/3afe 1 gfaded
REPORT FOR THE YEAR/PERIOD ENDING-------nnnmmmmmmmmmmmm e

HTTPART-I -3afFas saRT PERSONAL DATA

31T &1 A1 Name of Officer

JqaT H FRIFR TgoT Hr A

Date of Joining the Service

SeAfa
Date of Birth

FAT ITRRT 3. 37./31.3.37./3T

Roer aof &1 87

Whether the officer belongs to

SC/ST/OBC?

T IS H AR gl f A fewien ¥
Date of continuous appointmentto Date Grade
present grade

TIA Ug 3R 3T W A Hr ak@ e Iz
Present post and date of posting thereto: Date Grade
ST W IHIRYT Tl AT A el & HROT

Period of discontinuity from duty On account of Leave

TfALTOT/3T TPRY Fraf & HROT

On account of Training/other
official assignments

Ay 3R IraarRs Hgare

Academic and Professional Qualifications:

ST Contd...P-2/-


http://www.google.co.in/imgres?q=university+of+delhi&um=1&hl=en&biw=1366&bih=673&tbm=isch&tbnid=25OKk5k9yz4CAM:&imgrefurl=http://deepaknegi.com/blog/about-university-of-delhi-d-u/delhi-university-logo/&docid=uubsTt1SRGzOlM&imgurl=http://deepaknegi.com/blog/wp-content/uploads/2009/01/delhi-university-logo.gif&w=392&h=390&ei=5IjyT_KtDIbKrAfi05ziBg&zoom=1&iact=hc&vpx=384&vpy=168&dur=2116&hovh=224&hovw=225&tx=127&ty=114&sig=113056676524616444250&page=1&tbnh=134&tbnw=135&start=0&ndsp=19&ved=1t:429,r:1,s:0,i:100�

2.1

2.2.

2.2

HATT PART - 11
F1at &1 wféiead faawor Brief description of assignments

RarerelsT 3af & e v arv Rt 3R 3vafeuat &1 a@féica f9agor oemsrer 100 eree}
# g fogd div v [Jfdse st &1 3ca@ foar |

Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

HUAT Seol@ B b FAT qaadt Sheisy a¥ @ el Hufed anves fqerolr FuiRa aka
3T Foist a¥ A 3ccRadl a¥ H 31 SAGY dF gof HU & 75 oAl I g A R{agor
gl T A aRrg fordy S|

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

fhv 9w Fg Ieg AR iR e FRIRE fFU v & Sadr Sed@ Hite
3TaeTH gl

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

I &R e A F Ay aRa sranr

Officer reported upon Signature with date

&y Contd...P-3/-



AT PART-I11I

3.0 F MY WS caRT oAl AR IUAfudl & @ H fhU 0 TR § HEA
g7y R v K1 3.1 & Hew #H I A% mgEfa & O 3wdhH dww ik

3HRBRUTIATT?

Do you agree with the self-appraisal of the officer with regard to targets and
achievements. Indicate reasons and extent of disagreement with reference to 3.1  below, if
any

3.1 foeta w1 &1 FAearrer (38 H1T F1 3T 40%81M)

Assessment of work output (weightage 40%)

yfardesr ey yafdaisa wfasr
Reporting Authority | Reviewing Authority

) W1 2.1% AR fqU a0 & & g
& hr HAT Extent of accomplishment of
work  assigned as per para 2.1

ii) el PRI HT IOTAT

Quality of output

i) w22 F  wgER  Feuied
FEUROYIAET  FER G L

Accomplishment of exceptional
work/unforeseen tasks performed as per para
2.2

@HYr dfFar Overall Grading

HTEFaTT
Initials
32 cufFaea fadwaisi #1 HeArhe (30 T T AT 30%@1M)

Assessment of personal attributes (weightage 30%)

gfadesr ity gaAfdeither grfasR
Reporting Authority | Reviewing Authority

) & gfa FfAwRT
Attitude to work

Sy Contd...P-4/-



i) 3ccReIRAca & HgaT 3R ggd e fr
afdd  Sense  of  responsibility and
initiativeness

iii) 3r1emE= 3R F&g Fr g€ Discipline
& punctuality

iv) E9YOT Sirrel Communication skills

v) & HIEAT H P P Hr &THAT
Capacity to work in team spirit

vi) IHT @A A dF W T e
Capacity to work in time limit

AT AT Overall Grading

AL
Initials
3.3 YHMRTcHE WETHAT FT HedFeT (6 AT HT ae 30%81m)

Assessment of functional competency (weightage 30%)

yfadesr wftrard
Reporting Authority

gaAfdether grfarsRY
Reviewing Authority

i) INGT & HqX@OT &I AaGAT TAT Solh
3eggT FT &Har Quality of tracing and
capacity to read drawings

i) 3@ R T 3R TEacAms 3G
FIPreparation of drawing, Structural
drawing work

iii) UTeFeholel T ST el T 7T Ability
to check estimate

iv) faRea  ufaeua  #¢l,  dfaer
EEAAST # IR a3 3e¢ SAidel
AT, STgT @] gTADbility to prepare and

check extra substituted items and contract
documents, wherever applicable

Sr Contd...P-5/-




V) HHGT ATAT

Co-ordination ability

g#Hy AfSar Overall Grading

AT
Initials
1-10 &&er 9 smer-111 &y |@#ar Afder
Overall grading of Part-111 on scale 1-10
AT Grading yfddea wiftrerd ECIECiCT BB
Reporting Authority | Reviewing Authority
AT Part 3.1
HTIT Part 3.2
AT Part 3.3
A AfsaT
Overall Grading
I
Initials
HTIT PART-IV:
4.1 AT fAAYAIT General Attributes @@ AT @@ Weightage not applicable)
4.2 Feafasat : Faar FAfAFR A Feafassr w0 feoqoft & -
Integrity : Please comment on integrity of the officer:
yfadesr ey yafdaid wfasrt
Reporting Authority | Reviewing Authority
i) Tareey &7 ufa

State of Health

i) @A @t AR e
SITQ/3e] Setatticl/ 3T Wosr & & fd
HCa

Attitudes towards weaker section and
SC/ST/OBC

Sr Contd...P-6/-



i) 3w va HRET: FUAT AAFRT FHr
ISR AR 39 & &7 Ieo@ w TTH
H FeA ¢

Aptitude and potential please mention about

the aptitude of the officer and areas in which
he has potential to develop along with

training needs.

AT

~

Initials

4.3 SIITHIT 70 A<l H 9T U Pen Picture in about 70 words:

Raiféar rfaery & granir
feeTreh Date: Signature of Reporting Officer
YT Place:

HATIT PART-V
|HIST REVIEW
) YeATdcilehal TITIRY o 37elleT Far 3rarer

Length of Service under Reviewing Authority:

Sr Contd

...P-71-



D)

V)

V)

&1 39 ATl F Raiféer 3Ry garr f@9d S iR e qoi & d@ey # Fe v
TIHATRS W WgA 82 IMG 3T fhegl HCATcHT Hedie AT JATRIA & HgAT 78 &,
dl AT 3H AT H QT AT HioH H I Hediehel & 3ol A AR 39el gfafSeat w
HTCATER Hl

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-111. In case you do not agree with any of the numerical

assessment or attitudes, please record your assessment in column provided for in that Part and
initial your entries

& Yes el No

Ad eaar fr ufa & gcgesy [awor 31 ROl FEedd@ H|

In case of difference of opinion details and reasons for the same may be given.

Ife Rl g snfasegRa Seefanea fosr ot & dgeeg & s & Rue
frar & o Fuar sHe AW &9 & Joo@ w fh FA RO AfEeRy a3
ST gEd SieTaica/3ea Tost @it & IfUSRT & wrifsdes &1 @ uel Feaihe fhar
gl

If the officer reported upon is a member of SC/ST/OBC, please indicate specifically whether

the attitude of reporting officer in assessing the performance of SC/ST/OBC officer has been
fair and just.

1-10 T 9T HIT Af3IT Overall Grade on scale 1-10:

gAfdeldd FfAF & gEaBRR

9

feeTreh Date: Signature of Reviewing Officer
YT Place:

*khkhkkkkk




(i)

(ii)

(iii)

(iv)

(v)

(vi)

HeddAskAnnexure-1

HEATHAS AUAI0T & A1 THUHR o 9Fay feenfader

Guidelines regarding filing up of APAR with numerical grading

Wawasﬁiraﬁﬁaam;ﬁaﬂttmmammmaﬁgcmml
The columns in the APAR should be filled in with due care and attention and “after devoting
adequate time.

Ig 3T &Y ST & o 1 3rar 2 & el aeffoor (et & an faQwensit ar fof e
Aolieor & wfdiger) @I fARISC 3AHAAB & AW @ Ford 7 & wdicd &9 @ i =
ST AR A 9ER 9 ¥ar 10 & T Aot & Tew A fOftre Iucfswat & d@ A
e fear arwem Aofr 1-2 3r¥ar 9-10 TR BT € 31 3o Aifaca v aer &r s=a gl
mmw%mguqﬁmw?ﬁwmﬁwm Cal
SSTTEIROT 3eTeh 3TNl a€T HEAT H ToA H HId HEAA T Joflell H el =R

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly, any
grade of 9 or 10 would be justified with respect to specific accomplishments. Grades of 1-2
or 9-10 are expected to be rare occurrences and hence the need to justify them. In awarding a

numerical grade the reporting and reviewing authorities should rate the officer against a larger
population of his/her peers that may be currently working under them.

TAUHR &1 8 & 10 & & T galioior “Iepse” oA Swam qur FEeo/velid & fow

3T gredreR i I T F AT greaie 9 fer SRem|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score of
9 for the purpose of calculating average scores for empanelment /promotion.

mesamsﬁaﬁaaaaﬁwa?ﬁww“agﬁm’ﬁmmmm7ﬁm

SR

APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be given a
score of 7.

TAUIR & 4 JA7 6 ¥ BT & g & Foffaxor “3eor foar smwem gor greaies 5 f&ar
S|
APARs graded between 4 and 6 short of 6 will be rated as “Good * and given a score of 5.

TR T 4 @ wA geffeor ‘e forar S|
APARs graded below 4 will be given a score of “Zero”.

*khkhkkkkx



Annexure-11

Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

S.No.

Activity

Date by which to be completed

Distribution of blank APAR forms to all
concerned ( i.e., to officer to be reported upon
where self-appraisal has to be given and to
reporting officers where self-appraisal is not be
given).

31% March.

(This may be completed even a week

earlier).

Submission of self-appraisal to reporting officer
by officer to be reported upon (where
applicable).

15" April

Submission of report by reporting officer to
reviewing officer.

30™ June

Report to be completed by Reviewing Officer
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.

31% July

Appraisal
provided.

by accepting authority, wherever

31% August

(a) Disclosure to the officer reported upon where
there is no accepting authority.

(b) Disclosure to the officer reported upon where
there is accepting authority.

1% September

15" September

Receipt of representation, if any, on APAR.

15 days from the date of receipt of
communication.

Forwarding of representations to the competent
authority.

(@) where there is no accepting authority for
APAR.

(b) where there is accepting authority for
APAR.

21 September

6" October

Disposal of representation by the competent
authority.

Within one month from the date of
receipt of representation.

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15™ November

11.

End of entire APAR process, after which the
APAR will be finally taken on record

30™ November




